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UNITED STA TES GO. NMENT 


: CIA-RDP85-00142R0001 00250025-9 


2- Way m 


lento 


Subject: 


| 

! From 

STAT 


Request for VIP Visitor Parking and 
*Candy-Str ipe Badges for 17 February 


Chief, Headquarters Security Brandi, PSD/OS 
Chief , Receptionist 


INSTRUCTIONS 

Use routing symbols whenever possible. 

SENDER {Originator of message). 

Use brief, informal language. 

Conserve space. 

Forward original and one copy. 

RECEIVER {Replierto message ): 

Reply below the message, keep one 
copy, return one copy. 


DATE OF MESSAGE 


1 6 h ft 3_ 


[routing symbol 


FOLD 

STAT 


-S ecretary to n/OD E- 


-FOLD 


INITIAL MESSAGE 


1 In iSSdSTn FebSTmnt^OOrJUnm/MO. 


NAME 

OTHUS, Sandy 
EGDCFF, Paul 


COMPANY 

NBI 

NBI 


STAT 


2. Parking: VIP Visitor Parking lot in front of main entrance. 

3. Badges: Please issue candy-stripe badges, call Jean/Patty 

A. mam you. 


'or escort. 


REPLY MESSAGE 


(PURPOSE: TO MEET. DISCUSS SOME INVENTORY IN TERMS OF WORD PROCESSING EQUIPMENT. WHAT 
DIRECTION HE WANTS TO TAKE, ETC.) 

Dist : 

Orig - C/HSB/PSD/0S 
1 - C/Receptionist 

(fO ODP/LIAISON: Private Industry (General) 

1- ODP/EQUIP&SUPPLIES : Word Processing 
1 - ODP/ SECURITY: General 


STAT 

I 


To 


O/D/ODP 
2D00 Hq Bldg 



2 TO BE RETURNED TO ORIGINATOR (Receiver) 
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